Nano-Tera.ch call for Proposals 2011
Guidelines regarding budget forms

RTD Project – Detailed Budget Form

The detailed budget forms are to be completed on an institutional basis. There should therefore be at least one detailed budget form for each involved institution, containing financial data for all investigators from that institution involved in the project. Notice also that only the green cells need to be filled in.
Example: 

In a project involving the 6 following research groups: 

Principal investigator, ETHZ  –  Co-PI 1, EPFL  –  Co-PI 2, EPFL  –  Co-PI 3, EPFL  –  Co-PI 4, ETHZ  –  Co-PI 5, CSEM

3 detailed budget forms will need to be completed: 

- One for ETHZ, for the PI and Co-PI 4
- One for EPFL, for Co-PI 1, Co-PI 2 and Co-PI 3

- One for CSEM, for Co-PI 5
· General Information Sheet
This sheet contains basic information, such as contacts and project name.

Note that the project starting date has been set by default to November 2012. Feel free to change this date, but make sure that the two-cell format (month [mm] / year [yyyy]) is respected, as these values are used in subsequent formulas to calculate equipment depreciation.
This sheet also summarizes the key numbers for the institution: total requested Nano-Tera funding, own contributions and third-party contributions (do not fill in these fields: they are calculated automatically from the other sheets). The matching fund level is provided as an indication.
· Nano-Tera.CH Funding Sheet
This sheet lists all funds which are requested from Nano-Tera.CH by the applicants.
1.1 Personnel

The “Function” column is a pull-down menu, where you must select one of the options provided. If the exact function you are looking for is not included, enter the closest of the available choices. After providing the % activity rate in Nano-Tera, the maximal eligible Nano-Tera funding level is provided automatically (columns F, I, L and O), based on the maximal funding levels per personnel categories provided above the table. You can then enter the amounts you request for this person for each period, in columns G, J, M, P. These amounts cannot exceed the maximum values calculated.
1.2 Equipment
This is the equipment that will be purchased for the project using Nano-Tera funding. The total cost of the equipment needs to be provided, and distributed over the 4 periods. The total amount requested cannot exceed the total cost of the equipment.
1.5 Total requested Nano-Tera.ch funding

This table reports the values from the previous items and calculates the totals automatically. Note that all the values in the orange cells will need to be also submitted in the mySNF application.

· Own contributions Sheet
This sheet lists all contributions provided by the institution.

2.1 Personnel

This table is similar to the personnel table (1.1) related to Nano-Tera funding. In addition to the personnel categories already available earlier, the “Function” pull-down menu also allows to declare full professors, associate professors and assistant professors as own contributions (however not exceeding a 20% activity rate).

2.2 Equipment planned to be purchased from the institution’s budget
Enter the total cost of the equipment, the expected date of acquisition (which cannot be prior to the expected project starting date entered in the “General Information” Sheet) as well as the depreciation rate (typically 20% for IT equipment and 10% for other equipment). 

The amount eligible as own contribution corresponds to the fraction of the equipment depreciation over the duration of the project, taking into account the % of use the equipment is made available to Nano-Tera for each year.
Example:

Total equipment cost: 10’000 CHF

Project starting date: 11.2012
Expected date of acquisition: 05.2014

Depreciation rate: 20% (IT equipment)
The depreciation is 20% (max 2’000 CHF) each year that the equipment was used during the project. During the 1st year, the own contribution is 0 CHF (since the equipment was not purchased yet), during the 2nd year, the maximum own contribution for 100% use is only 1’000 CHF (since the equipment was purchased in the middle of that year), and year 3 and 4 will have a maximum own contribution of 2’000 CHF each (at the 100% use).
2.3 Existing infrastructure made available to Nano-Tera.ch
This is the equipment that is already EXISTING prior to the project start. Here, the actual date of acquisition should be BEFORE the expected project starting date entered in the “General Information” Sheet. 

The fraction of the equipment depreciation over the period before the start of the project is not eligible as own contribution. No further depreciation is applied.
Example: 

Total equipment cost: 10’000 CHF

Project starting date: 11.2012
Actual date of acquisition: 05.2005

Depreciation rate: 10%

The equipment depreciation is 10% each year, or 1’000 CHF. There are 7.5 years between equipment purchase and project start, during which time the equipment was depreciated 75%. The remaining 25% is eligible as own contribution, for a total of 2’500 CHF, which is divided evenly between each year (that is, a maximum of 625 CHF each year, if the equipment is made available 100% to Nano-Tera).
2.6 Institutional overheads
You only need to enter the overhead rate of your institution (in %) in the green cell.
The corresponding fraction of all funds required from Nano-Tera will automatically be added as valid matching contributions, as well as the fraction of matching funds related to personnel costs. The table here therefore applies the institutional overhead rate to all values in 1.5 and values in 2.1.

· Third-Party contributions Sheet
This sheet lists all contributions from industrial partners. Note that the costs funded by SNF, CTI, EU are not eligible as Third-Party contributions. 
RTD Project – Overview Budget Form

Only one overview budget form must be completed per project. Again, only the green cells must be completed.
Each line of the form corresponds to the details of each single applicant. In case several Co-PIs from a same institution filled a joint Detailed Budget Form, these values must here be split by Co-PI. These numbers in the orange cells are those that must be entered in the mySNF portal.
Again, the “General Information” Sheet will summarize all data: total requested Nano-Tera funding, own contributions and third-party contributions. The matching fund level (=the fraction of own contributions + third party contributions with respect to the total budget) MUST be at least 55%.

For more information: 
finance@nano-tera.ch
Phone: 021 6935539 
